
 
 

Stock Transfer Instructions 
 
Thank you for your interest in making a charitable gift in the form of a Stock Transfer.  
Please note that you must initiate all securities donations with your broker and 
please consult your broker to ensure that the stock is eligible for electronic delivery 
over the Deposit Trust Company (DTC) system (this is the fastest, most secure and 
cost effective method of donating securities). 
 
Acknowledgement will be made in compliance with IRS regulations.  Please consult with 
your tax advisor before making a charitable donation to any charity. 
 
Please complete the information below to notify us and also help ensure that your gift is 
processed accurately.  Please send the completed information to 
bill.magnuson@childadvocates.org, fax 713-529-1390, or 2401 Portsmouth, Suite 210, 
Houston, TX 77098, phone 713-529-1396. 
 
Donation is made to: _____ - Child Advocates, Inc (TID #76-0111345) 
          (check one)  (Your gift will specifically support programs and 

operations conducted by Child Advocates, Inc.) 
 
   _____ - Child Advocates Endowment, Inc. (TID #76-0386619) 
  (The earnings from your gift will provide long-term 

support for the programs operated by Child 
Advocates, Inc.) 

 
DONOR & SECURITIES Information: 
 
__________________________________ _________ _________ __/__/__ 
Name & Type of Securities (e.g. IBM Common Stock)  Symbol  Nbr. Of Shares Transfer Date 
 
__________________________________ _______________________________ 
Donor Name     Broker Name 
 
__________________________________ _______________________________ 
Donor Address     Broker Company/City/State 
 
__________________________________ _______________________________ 
Donor City/State/Zip     Broker Contact/Telephone Number 
 
___________________________________________________________ 
Donor Telephone/Email 



Specific Processing Procedures 
 
 
Receiving Firm Name and Address: Merrill Lynch 
      Attn: Margaret Kirby 
      5065 Westheimer Ste 1200 
      Houston, TX 77056 
      713-840-4711 
 
DTC Eligible Securities: Deliver to DTC Clearing Number 5198 
         (check one) 
    Credit to: ______- Child Advocates, Inc 
       Account Number 2JV-04016 
      ______- Child Advocates Endowment, Inc. 
       Account Number 2JV-74C23 
 
Reference: Donor Name (this will help ensure your donation is properly credited) 
 
 
 
_______________________________ _______________________________ 
Donor Signature   Date Signed Donor Signature   Date Signed 
NOTE: All account holders must sign this request (e.g. an individual account would require one signature; a Joint Tenants in Common 
account would require two signatures) 
 
 
 
For Gifts of Stock not held in a brokerage account or for gifts of Restricted Stock, 
please contact Merrill Lynch as follows: 
 

Merrill Lynch 
Attn: Margaret Kirby 

5065 Westheimer Ste 1200 
Houston, TX 77056 

713-840-4711 
 
 


